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^Sr,j- Ttecsury T?onsactions - euspn_g of bills and drawlng of advance towurrts the close of the

,R*fi..t.9,9et&'lyzotyri.,tugi.,ll'01.20Is,.,...
,, .' 2. G O {Pi,',;Noo 22n0l7/Ftn d*td I6.0L20|Z,,,

A practice of drawing large amounts of advance during the closing days of the
financial year to avoid lapse of budget p-rovisions is seen resorted to by some Drawing a1d

:DisbursingOfficers of-varibtrs DepartrnenH,':Such draw* are made in,rqpect of incornplete,.,,.. ,,

works and p-urchases in violation of the rules pertaining.to fiscal prudence and financial
propriety, to be obserwed by every Drawing and Disbuning Officer. Observations and
commerlts have repeatedl$- been made by- the Comptoller and Auditor Oeneral of India
againstthistiractice. ,,." ,, 

,i

2' Another common practice is the presentation of large numbers of bills, cheques,
chalans ctc. to the tressuries towards the end of the financial year. presenting the bills,
cheques, cirlans (either fo.r oncashment or.for adjushtog$t)rat the fag cnd of,the financial year

'may cause'idifficulty in'scnrtinising thffIipryerly and completing tho work in time before
close of the financial ycar. Since both the agencies viz., banks and treasuries have switched
over entiroly to a computer based systemr:the banking fansqctions on the last working day ol
the current cial year ruill have to wd,$futhe latestrhy$rldnight on the eame dav. Hqrce
the treasuries will not be able to pass bills presented aftEr the prescribed time under fnv
circumstance.

3' In order to avoid these difficulties. all Drawing aqdDisbursing Ollicers are d.irected
to stricttry adhere to the following guideliues foi ttre remaiffig period of the current financial

9



(i) All Heads of Departrnents, and Drarying and Disbursing Officers have to

present bills, ohuques, clql-laiui.'eti1 to the treasuries latest by S AM. on 30-03-,, 
;;;,;,;,,,,,;,; ;,;;,;,,,,,,,,,:,,,,,,,,,

2!!2. Atybill submitted::ffi,ths above time limit will not be accepted.
. . :. : .11 - 

.:: ::'::..:. .

(ii) AU qonfiolling offieeiil.lffiffi:ensul8 that:tlie copies of letters of allorment to

sub eonnolfi"S,.,,$ffiiimir 
.,.,,*1r 

of, the' existing budg* provisions, are

snbmittad t" td., ,,g_erus latest,by 2gl03tilOt7. Thereforq Re-

upgoop*uti*' $.., 'thereuft*i ,hall not be accepted in Finmee

D9p.46murr ,,,,,., ...,.,,,,,..,, ,,,,,,,,,,,,, ., 
:

(iir) ttre uitisisuu* .,*. urix m* thc prcscribed time limit and has not

been clearee titl ri b--eialn,,auigrthe nighr of March 31, zOt7 wiil be shifted

to treasury quzui. Suctr Uills willlbe honored in the subsequent days of the

next financial year. ' ,, 
,(iv) Manual bills submittediby the Local Self Government Institutions befcye the

mandated time limit willr ,be accepted at treasuries with token assigning

sequcrrcc and tirnc of reesipt The priority of honoring of such bills will be

solely on the basis,of.the ordel of token issued. The amorrnt of bilts accented

on th. ufo".ryflfigl"t,,,f,,f;.,g{T, Additional tunds will be provided in rhe

coming fscal year.,'fn'viernlofthis; all Iocal Self Government Institutions may

avoid last minutc nrsh foi meetrng expenditurs.

(v) The fapility io,enffi.i*nuii"nl ,.to.,ba4k acaount$,of the beneficiaries

has no#i ,u*f,|:l*re'ffi. #,o, t{ence bulk transferring of'srch::: . i: : "::. "'::. "'.:... . '::::'.. ..':':" .:::::::::' ..:::::: ...::..

smsullt$',i,1o.,,,,I!l .i .r.Bq : AiceuntsfBank Accorurts of the

deparffnents:sfraUmtfe r....,,,,,,, ,

(v0 In casa any doubtrp@$r*egarding ury advance claim, the Sub Treasury

Officers lDistrictfrcasury',Offitrm tuu" to get in touch with the Director of
:,

Treasuries who in.,turii.shrill,consutt the:Secretary (Finance-Resources)/ Joint
Secretary, Finance (SeereD Department before allowing or rejecting the claim.

(vii) The non.banking treasuries sholld €nsure that the cash retained by them at rhe

end of financial year is the least minimum possible. They should close their
business not later thln 12 O' 

"lo.k 
durirg th. ,iuht of Mur.h 31. 201? *d

report the closing balance to,Director of Treasuries by fax or emait. The

Such bills rvlll he,cleared in the subsequent days of the next financiat year



, ,,,., :,,:,,:,:::,::,::,,::,::::''',,, :, ,.,::::,: ,,: Director of freasurieslin tum,,iffi rgort the sdE.to the Finance Departmenr
,,,,.:, ', ,. ] .:, 

,,,

' ,. as and when it,is rbceived. ,

..:ii.:. "::.: :. ."
l',,t, : (qiD fre.1 o.g,,,,oot,,.4uili(lifsed to allorv,.itayr elr'"rnnion to the above

,,,,,,,,ir::::, ,,,,.iidstrudito-ns',tli_- tWtru fig'.,Ftlgncc'Uep imt.::::::...:.....,.....
' .' 4. [Iowever, ,if the nmwing and tiibffi;g officers #att'io draw any:64yance for

: meeting any unavoidable exnenditure, it can be done so with &b prior approval firom Finance

: , ,DppaGqgr.rt and the advurcs thus drawn have to be kept in tlre treasury accoutrt itself for
.:::::.::::: .:j .. ::l,1: j:::..:. : . . ..,.,..... . ......j :::...::. ::::::l:::

::::::.:::: :, :i. .:.::::.::::::: ........' s itt:srroun te ensudituut'ttt griaefin* issued tii,*u".aru**ent:ii3*aeo ,"ra
, :]i, ,

above regarding the Eleckonic Ledger Accounling System are,,sg{6gy adhered,to-,

6. Alt'Heads of Dq4@entare ip issueU.r&Ai.{iro,io*to fu.Controlling
:..:.. .:......::::...:, ..: ..,:.......,i :..::::.:::::::::.t,. .' :.................. '.:.::.:::':..,...,

, , officeryDrg aod.iliDi$ ii,::elffi 
.,:ft....,compt$iiffi,,.,,fte ,,. :,ilii$nrctions

scrupulously Anytupr. inffi tpg*d 
",notd'U,,vi.lr"O 

roiouslty.: :

IIINIIAJ ALAII{.
Secretar-g, (Finan ce Recoo rees)

Alt Heads ofDepartrnents g[d Offices.

I4g$&YQg.E[9j'!rr9r,Fr.4h..;-I+*.ffis1l@:ty{Higi-ld}i..,,,,,::::

Ihe !ed,.$ffi r;r.ra ffi$fi urir;*ffi,6=s,,,1*itn,c6ii ,: ::

The Registhi, yni!'ersity:df,K,erala/Cochin/Calicutilt4ah*trna Gi*OiXannur (with C.L.).
Tbe Seqferdry; Kerala State.Elc0tricity Board;,Thinrvananthnp ,(with C.L.i,
The $nerral Mana.gu,,fera[aftte Road Tr$iffiCoqporatioA:I-Iiinrvananthapwtrm (with CL).
all ,Sgf$flffi:,Addi$S$Il::rffi,,,,ilffi;,,Secreariq;,,;EdiltV Seoretades and Unds
s &$t3t"Gs1ffif::: jii:::::::: i:: ::::::: 

:::: :; :r::::::::: " 
j r"'::',';;1;1;;;;;; 

;

n 
" 
nini{i']i?ff"rni#ii[..ffiei-Mi"i*t*.'*mdi*t rr uodffia* oifup-osition

The Additional Secrcrary ro Chief Secretary.
The Privratp Secretary to Spg4kerlDeput, Spuuter

lhepiref,tor o!|rb-lic BClariors, Thinrv,ananthrprrram 
: ,,, ,,,r

TheDireEtor,of Tleasuricg.fnituvanauthap , : :::::: ::,:

The,Noddli0mcen,tnrtw:fiaaaer:,taari4&;tn;, ,, ,, ' , , , ,, ,; ,', : :

The Stodk filel Offrce copy,,
: 'Forwardedl Bv Order-

, sodor Officer.
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